
Instructions for Logging into the Employee Portal 

 

1. Log in to the Staff Resources page on the district’s website at 

www.fleetwoodasd.k12.pa.us.  If accessing the district website outside of the district, you 

will need to complete the login using fasdhs\ followed by your user name (i.e. 

fasdhs\horth) and complete the password field using your network password to log in to 

the staff resources page.  Once there, click on the Employee Portal Link. 
 

2. Enter your login and password.  For the first login, use the information below: 

 

Login:    First Initial of First Name   

(example: jsmith2345) Last Name (up to 15 characters) 

Last 4 digits of your social security number 

 

Password:  Last 4 digits of your social security number 

(example: 2345) 

 

*  Please be sure to log off when finished viewing your information to ensure your 

information is secure. 
 

3. You will be prompted to enter an email address to receive notices, generate a new 

password, and establish a security question prior to moving on.  Your password must be 

at least eight characters, and include one uppercase, one lowercase, and one number. 
 

4. Once you have completed these steps, a message will appear that you have successfully 

updated this information. 
 

5. Click on the employee tab in the upper right corner. 
 

6. Four new tabs will appear:  Absences, Pay History, Personnel, and Payroll Calculator. 
 

7. If you want to view information about your available days, click on absences. From here, 

you can view all of your absence information by type back to 2010. 
 

8. If you want to view information about your payroll, click on Pay History.  This will 

provide you with each pay back to 2006.  By clicking on a check number, you will be 

able to see your paystub from the pay period, and you will have the option to print each 

one.   
 

9. The Personnel tab will allow you to view information on your filing status, voluntary 

deductions, address, but note that you cannot make any changes. 
 

10. The Payroll Calculator tab allows you to change your voluntary deductions and your 

filing status and estimate a new net pay total.  Again, any changes you make in this 

screen are for estimations only and will not be automatically updated in payroll. 
 

11. Please make sure that you view the message center for information updates when logging 

in for your payroll information.    

http://www.fleetwoodasd.k12.pa.us/

